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American Urological Association 
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Linthicum, MD 21090
Phone 410-689-3700/fax 410-689-3904
Web address: http://www.auanet.org
Accreditation: The American Urological Association (AUA) is accredited by the Accreditation Council for Continuing Medical Education (ACCME) to provide continuing medical education (CME) for physicians.
The AUA takes responsibility for the content, quality, and scientific integrity of this CME activity.  
Credit Designation: The American Urological Association (AUA) designates its CME activity AMA PRA Category 1 Credits in compliance with the American Medical Association (AMA) requirements.

The Office of Education (OE) is responsible for overseeing CME activities at AUA and maintaining compliance with ACCME requirements and AUA policies and procedures.  Educational activities planned by departments within AUA, AUA Sections, and Sub-specialty Societies, which CME sponsorship is desired, must be developed in consultation with OE.
In September 2006, the ACCME issued updated accreditation criteria to reposition the CME community in its strategic imperative to support a continuously improving and evolving ACCME accreditation system that enables physicians to enhance their professional strategies and performance-in-practice www.accme.org and help meet quality improvement and patient safety imperatives of the U.S. healthcare systems by narrowing the gap between present treatment success rates and those thought to be achievable using best practice guidelines. 
Purpose: This document is designed to assist the Office of Education develop the highest quality of continuing medical education activities in accordance with ACCME Essential Areas, Policies and Procedures, and Standards of Commercial Support. 

This form must be completed and submitted to the Office of Education at least six (6) months prior to the CME activity date.

I
INFORMATION ABOUT THE ACTIVITY
(A) Activity Title/Topic
	


(B) Activity – Date 
	


(C) Live Activity Location

	


II
CREDIT DESIGNATION

A final copy of the activity schedule is necessary to be able to determine the number of credits possible.


    FORMCHECKBOX 
             Approved for a maximum of ______AMA PRA Category 1 Credits(
____________________________________________________
_________________

AUA CME Compliance Office Signature



Date

A. FACULTY (C7: SCS 1,2 and 6)
Please complete the accompanying faculty spreadsheet, including the column regarding the contribution of the proposed faculty based on the desired results and learning objectives. 

(If applicable)

· Your completion of this spreadsheet will also facilitate the required faculty online disclosure at http://www.auanet.org/content/education-and-meetings/disclosures/coi.cfm.  (See Section IV Disclosure and Commercial Support on the Initial Application Form).

· If you know the faculty member’s AUA ID, please enter it. If you do not have this information, we will secure it. If a faculty member is not an AUA member, but needs an AUA ID and password in order to make online disclosure, we will provide this information for you by completing and returning this spreadsheet to you.

· This form will also allow the AUA to provide you with regular status reports of online disclosure.
At least eight (8) weeks prior to the activity, all faculty must:

	
	Submit disclosure of all relevant financial relationships (online disclosure is required http://www.auanet.org/content/education-and-meetings/disclosures/coi.cfm

	
	Receive a copy of the AUA Disclosure Policy

	
	Be made aware of:

· Presentations by themselves or in conjunction with other presentations, must give a balanced view of the therapeutic options.

· Discussed unlabeled or investigational uses of a commercial product must be identified as unlabeled or unapproved.

· Use of generic names or products contributes to impartiality. If trade names are used, those of several other companies should be used.*


	
	Receive AUA’s Evidence-based Guidelines

	
	Receive Faculty Agreement (this will be specific to the Section)


*It is the policy of the AUA to require that written notice be provided to participants prior to the activity regarding unlabeled/unapproved use of drugs/devices/products through one of the following statements:

“This activity does not contain unapproved/unlabeled use of a commercial product/drug/device.”

 “This activity may contain unapproved/unlabeled use of a commercial product/drug/device.”

	How will faculty be informed of these requirements concerning presentation content? (Check all that apply)

	
	Written communication by the OE Director or designated CME Coordinator

	
	Written communication by the Section Administrator or Coordinator under supervision of the AUA Office of Education CME Compliance Manager

	
	Written communication by the Sub-specialty Administrator or Coordinator under supervision of the AUA Office of Education CME Compliance Manager

	
	Written communication from the meeting/logistics coordinator

	
	Other      


III
IMPLEMENTATION

A. PROMOTION (C9)
Before printing or distributing promotional material, the AUA Office of Education Director, Scientific Education Programs Manager, CME Compliance Officer, or other designated AUA staff must:

	
	Review and approve all promotional materials

	
	Approve the designation of AMA PRA Category 1 Credits(


Promotional materials WITHOUT a registration mechanism, such as save-the-date notices, do not need to contain:

	
	Accreditation Statement


Promotional materials containing a registration mechanism must contain the following:
(See AUA CME Language Document for exact language)

	
	Accreditation Statement

	
	Sponsorship Statement

	
	AUA Logo

	
	Credit Designation Statement (with claiming of credits statement)

	
	AUA Disclosure Policy Statement

	
	Notice of Unlabeled / Unapproved Uses of Drugs/Devices

	
	Notice of Commercial Support, if available at that time


Indicate how the CME activity will be publicized to prospective participants in order to extend the reach of valuable educational material:
	 FORMCHECKBOX 
 Brochure
	Mail dates and targets: 
     

	 FORMCHECKBOX 
 Fax Blast
	Date/s and target groups:      

	 FORMCHECKBOX 
 E-mail
	Date/s and target groups:
     

	 FORMCHECKBOX 
 Calendar
	Posted Date:  


     

	 FORMCHECKBOX 
 JU Ad
	Month Publication: 

      

	 FORMCHECKBOX 
 Other mtgs.
	Time/place: 


     

	 FORMCHECKBOX 
 AUA News
	Date Public: 


     

	 FORMCHECKBOX 
 Other
	     




SEPARATION OF PROMOTION* (C9: SCS 4)



*www.accme.org (Standards for Commercial Support)
	4.1
	Arrangements for commercial exhibits or advertisements cannot influence planning or interfere with the presentation, nor can they be a condition of the provision of commercial support for CME activities.

	4.2
	Produce-promotion material or product-specific advertisement of any type is prohibited in or during CME activities. The juxtaposition of editorial and advertising materials on the same products or subjects must be avoided. Live (Staffed exhibits, presentations) or enduring (printed or electronic advertisements) promotional activities must be kept separate from CME:
· For print, advertisements and promotional materials will not be interleafed within the pages of the CME content. Advertisements and promotional materials may face the first or last pages of printed CME content as long as these materials are not related to the CME content they face and are not paid for by the commercial supporters of the CME activity.
· For computer based, advertisements and promotional materials will not be visible on the screen at the same time as the CME content and not interleafed between computer ‘windows’ or screens of the CME content.

· For audio and video recording, advertisements and promotional materials will not be included within the CME. There will be no ‘commercial breaks.’

· For live, face-to-face CME, advertisements and promotional materials cannot be displayed or distributed in the educational space immediately before, during, or after a CME activity. Providers cannot allow representatives and Commercial Interests to engage in sales or promotion activities while in the space or place of CME activity.

	4.3
	Educational materials that are part of a CME activity, such as slides, abstracts and handouts, cannot contain any advertising, trade name or a product-group message.

	4.4
	Print or electronic information distributed about the non-CME elements of a CME activity that are not directly related to the transfer of education to the learner, such as schedules and content descriptions, may include product-promotion material or product-specific advertisement.

	4.5
	A provider cannot use a commercial interest as the agent providing a CME activity to learners, e.g., distribution of self-study CME activities or arranging for electronic access to CME activities.


B. ATTENDANCE RECORDS

Please indicate how participation will be verified for this CME activity
	
	Attestation Form (live activity or enduring material)

	
	CME Credit Claim Form (live or enduring material)

	
	Other (please specify)       


C. TEST

A test is required only for Journal CME activities, but please indicate if this CME activity will include a test, if so what type, and whether or not a passing grade will be required for awarding credit.

	
	Yes, this CME activity will include a test

 FORMCHECKBOX 
   This will be a self-assessment test

 FORMCHECKBOX 
   This test will not be graded

 FORMCHECKBOX 

A passing score of ______ will be required for Certificate of Verification.



	
	No, this CME activity will NOT include a test


III
EVALUATION of ACTIVITY (C11)
The following items must be evaluated:
	
	Extent to which the CME activity meets the stated educational objectives

	
	Fair-balanced and clinically relevant content

	
	Perceived impact of CME activity on participants’ professional effectiveness

	
	Likelihood that participants will change their professional practice based on the information presented

	
	The degree to which the activity was free of commercial bias 

	
	Faculty effectiveness

	
	Effectiveness of learning aids (audiovisual aids, syllabi, etc).

	
	How facilities complemented or detracted from activity presentations


Method(s) of evaluation to be used (Check all that apply)
	
	Questionnaire (Evaluation Form)

	
	Follow-up with faculty/chair/all or randomly selected participants.

	
	Focus Group

	
	Follow-up phone calls

	
	Written comments or open ended questions on daily evaluations

	
	Computer interactive audience response

	
	On-site discussions

	
	Rated or multiple choice evaluation form developed for this activity

	
	Pre-test/Post-test


Analysis of Evaluations
	The evaluations must be analyzed and used to improve future CME activities and the overall CME Program of the Office of Education of the AUA. This includes:

	
	The staff responsible for the activity must review the evaluations to determine whether learning objectives were met as well as the other items which must be evaluated as listed above.

	
	Feedback must be provided to the faculty and course directors in or as an attachment to a written communication. Documentation must be provided to AUA.


The evaluations must be used in planning future CME activities (e.g. topics, speakers, format).

	
	


IV
DISCLOSURE and COMMERCIAL SUPPORT (C7: SCS 6.3-6.5)
	ACCME Standards for Commercial Support require that “…everyone who is in a position to control the content of an education activity has disclosed all relevant financial relationships with any commercial interest to the provider.” (The ACCME defines “relevant” financial relationships as financial relationships in any amount occurring within the past 12 months that create a conflict of interest.)
Additionally, the ACCME Standards for Commercial Support state, “An individual who refuses to disclose relevant financial relationships will be disqualified from being a planning committee member, a teacher, or an author of CME, and cannot have control of, or responsibility for, the development, management, presentation or evaluation of the CME activity.”

	
	Is this activity supported commercially?

 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
 No

	
	List all commercial supporters (not exhibitors) and the amount of the grant or equipment being provided:

______




	All of the following requirements MUST be met in order for the AUA to grant CME for the activity.

	
	Relationships with commercial interests of any person in a position to influence content must be disclosed to participants in writing* in advance of the activity.

*Onsite, verbal disclosure alone is no longer acceptable. All presenters at a live activity (in-person or Internet) must disclose prior to the activity, in order to resolve any COI

	
	All disclosures must be executed on the AUA website (http://www.auanet.org/content/education-and-meetings/disclosures/coi.cfm). Anyone who has not disclosed prior to the activity may not participate.

	
	Signed Letters of Agreement between AUA and its affiliated educational partners and all commercial supporters for the educational portions of CME activities must be completed and sent to the AUA Office of Education not less than four weeks prior to the CME activity. No commercial supporter may be accepted or acknowledged in any way unless a fully executed agreement (signed by company and countersigned by Director of Education) is submitted to the Office of Education prior to the activity.

	
	All commercial supporters must be acknowledged to CME activity participants in promotional or activity materials prior to the educational portion of the activity. No commercial supporter may be accepted or acknowledged in any way unless a fully executed agreement (signed by company and countersigned by Director of Education) is submitted to the Office of Education prior to the activity.

	
	In compliance with ACCME Standards for Commercial Support, all financial support must be credited to the CME activity.

	
	Under no circumstances may expenses or honoraria, etc. be paid directly to speakers by grant providers


My signature is a representation of my attestation complying with the instructions presented above and my submission of the documents requested in the check list.

________________________________________


________________________

Activity Coordinator





Date











________
Activity Chair






Date

REQUIRED PRE-ACTIVITY DOCUMENTATION CHECKLIST

Documents required to accompany the CME Pre-activity Application (Step II)

The CME Planning Application must be submitted to the CME Compliance Manager eight (8) months prior to the activity. The application needs to be complete, and the following documentation must accompany it in order for AUA to be able to assess the quality of the educational activity.

	
	Planning Minutes and or Notes

	
	Planning Correspondence with Course Director of Faculty

	
	Faculty Pre-Activity Letters, if executed

	
	Completed Letters of Agreement with Commercial Supporters of Educational Portion of CME Activity

	
	Final Copy of Promotional Materials

	
	Final Copy of CME Activity Program and/or Materials

	
	Certification of Evidence-Based Content Form completed by Course Director/Chair

	
	Faculty agreement
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